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. () State the function of each of the [ollowing computer
(i) translator;
(1} editar,

(b} Lefine the term /abel s used in spreadsheet programs. (2 marks)
() (1) Explain the function of the tracking command as applied in DTP., -

(2 marks)

(it List four types of slide franvitions that can he applied on a presentation

program slide (2 marks)

(dy
il by answer the questions that follow
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Figure 1 shows a query tab dialog box extracted from

whilify programs:

(1 mark)

(1 mark)

i database program. Use




(1) Write expressions that would be entered in the cells labeled 11, 11 and
[V 1o display all the students whode gender is female, are less than 20
years old and residing a1 Don (4 trrarks)

\ (1]  Write expressions thal would be entered in the cells labeled I and 11 to
display records of all male students whose name starts with letier P

{3 myarks)

. 2, () List six types of publications that can be created using a DTP program.

{3 marks)

(o) Explain the function of each of the following facilities s used in presentation

sdds

Rig i LERLRANE R

(1) [ask pane; {2 marks)

’ (i1} outlining toolbar (2 marks)

cl With the aid of an example, differentiate between a formula and a fumction as
used in spreadsheet proprams. (4 marks)
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Ll 1 .i.. : | e X - 3 A, :.._l. ] Uk wLALE -. w107 I:'.. ! AN KEYSE ang
1} I} able | shows a list of computer combination keyboard keys and
functions. Use it to answer the guestion that follows

Eewy Functions

Cirl= end Creales 8 new page

Shift - —* | Moves the cursor to th

o the docuwment
Cirl- enter Reduces the font size of the curment |I'.'-_L‘:

$o | Bad | fd | —

Cirl- } Moves the cursor one word to the right
Table 1

Match each key combination with its correct function. {4 marks)

boeys [ unctions
| | Cirl—end
Shift -
Cirl+ enter

[ Ciri=}

= |

m | o

ad

() Figure 2 shows a part of a document created in a DTP program. Use it to
answer the question that follows
Love wour country maintain peace and promote a working culiure
[Lave FOUR COUntey |'|I'|:_'|:11:_:-|_|:' a xt‘r&rLir‘.H Cuifre
i promote a working culture.
peace and promote & working cultdre.
Love your country maintain peacs and promote a working cult

Laove your countryE
Laove your country mainlal

e

Love your country mainiain peace and promote a working culture

Figure 2
Outline the steps that would be followed to apply the fext wrap on the anject

r2 marks)
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o) Explain each of the following terms as used in office automation

(2 marks)

(1) teleconferencing:
{it) telecommuting, (2 marks)
! The management of Utumishi college would like to computerize their library

sysiem. They have been advised to credte a database to capture the following
details: Book title, Author, Price, Serial number, Student name, student 11,

p‘ Course, Age. Supplier name and Supplier [
{1} [dentify three appropriale tables that are likely to be created in the
datanase {3 marks)
{ii) Justifying your answer, outline three possible relationships that are
Iikely to be created in the tables mentioned in (1) {3 marks)
(d)  Amina would like to perform each of the following tasks in a computer using
;‘ MSD0OS operating system. Write the correct syntax for each case.
(h) format a diskette in drive B, (1 mark)
{21} copy all the contents of a diskette in drive A to another of the same
(1 mark)

S1Ze I deive B

{iil)  display the current system time. {1 mark}
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4 iaj Cutline the tunction ol each of the following types of lines as used in
presentation programs.

(i) arids: (1 mark)
(ity  guides (1 marnk)
{=}} () Fxplain the term Ayperdink as used in Intemet {2 marks)
{h With the aid of a diagram, explain the term adiusiment handle as used
in TP programs. (3 marks)
{c} Figure 3 shows a section of word processing decument screen. Use it to
answer the question that follows 4 marks)
- g Times Wew Roman - 12

ol 2 B I U -ahe %, X' As-

-;1|] f!i.‘-

Figure 3

Explain the function of the icons labeled (1) and (i),
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()

Peter typed each of the following MS DOS commands at the DOS prompt
Exnlain the expected result when each of the commands is suceessiully
exeouted.

(1) C\=copy a\examCat.doc [hexam (2 marks)

(11} C-wotal'sumiaverage™ ren d.pay.xls pay 1.xls {2 marks)

(L)'=

Staie the function of cach of the following presentation programs view
(k][ ATHIILH

(1) notes page ;

()

2920/102A

{1 slidie show, [1 mark})

Differentiate between a slide layour and slide design as used in presentation
Programs. (4 marks)
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(c) [able 2 s an extract from a spreadsheet program. Use il 1o answer the
questions that Toliow,

0} R Y O R S

| Produet Name Quantity  Cost per item  Discount | Total

lron Sheets 300 1800
Cement _ 40 BO0

Paint 20 450)

|n|.—l'wl—

| Percentage Dhscount. 3

[able 2

| i | L

(1) The following formula was entered in cell Di2:
SBIS&/100*(B2*C2y-B2*C2
Write the resulting [ormula after it is copied o cell L {2 marks) r
(i1} The following formula was entered in cell B3
=COUNTIF(B2:B4,">50")
Wnite the result afier the formula 15 executed {2 marks)

(d) (i) Wicol intends to create a query on a database table. Outline
three dyvnasers that she would get from the use of the query, (3 marks)
{(ii}  With the aid of an example, state the function of an action butfon as
used in presentafion program. (2 marks)
fy {a) Define the term wizard as used 1n presentation programs. {2 marks)
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B [nEferentiate btween diate securiiy and gt puearil) s wsed in Aaianase
PrOETLIS, (4 Marks)

{c) Outline the steps followed when creating a pie chert ina spreadsheet program
(3 marks)

id) (2 With the aid of a diagram, describe the term fexi frame as used n
Deskiop Publishing programs. (3 marks)
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(it} Figure 4 shows a text box created in Desktop publishing program. Use
it o answer the guestions that {oflows, (3 marks)

Love Peace E]:a.s.:tiiﬁ it,'
Figure 4

Outline the steps that would be followed to create the figure
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